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Form 4:  Assignment Brief                                                                         

	Course:
	Computer Science 1
	Module:
	Communications G20001

	Assignment:
	Interview
	Tutor:
	Patricia Carraher

	Date of Issue:
	Thursday April 19th, 2007.
	Submission Date:
	Thursday April 26th.,  2007


	Assignment Description: 
Interview.


	Brief / Task:

You will be asked to attend for an interview either as a member of the interview board or as the interviewee.
10%

	Guidance:
Read the enclosed advertisement.  

You are a member of the interview board for this post.⁭                       or
You are being interviewed for this post.                        ⁭

The Curriculum Vitae of the candidate is attached.

As the interviewer you should prepare and ask at least 5 questions.  The questions must be relevant to the skills required to fulfil the duties of the post advertised.  All interviewers should meet and confer before the interview to avoid duplication.
As the interviewee you will be required to answer all questions clearly and concisely in a way as to maximise your chance of achieving this post.  

All questions and answers must be audible.

All questions and answers must be line with current legislation, especially equality legislation.

10%



	Learning Outcomes:
Ability to conduct an interview, answer questions concisely and clearly, ask questions clearly and communicate effectively.  Analyse answers for forms of communication.



	Assessment Criteria:

A Pass grade is achieved if the questions/answers meets the basic requirements of this assignment. (50-64%)

Merit:  As Pass and provide  well  presented questions/answers, a logical structure and clearly gives/elicits the desired information. (65-79%)

Distinction; As Merit and all questions/answers show reference to duties of post required, reference to CV, comprehensive information, interview courtesies, ability to analyse answers and elicit/offer further information if necessary.
Please ensure that you have the following when handing up your work: 

1. The assignment cover sheet signed.                   




Internally Verified by:





Date:
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Form 18:  Assignment Report Form

	Course:
	Computer Science 1
	Module:
	Communications G20001

	Assignment:
	Design a cover.
	Tutor:
	Patricia Carraher

	Date of Issue:
	April 19th, 2007
	Submission Date:
	April 26th, 2007.


	Student Name:  _____________________________   (Print name)                 Date of submission:

Student Signature: ________________________ (By signing here I confirm that all of this work is entirely my own)




	Student’s comment: 




	Tutor feedback: 




	Grade Allocated:


	Tutor Signature:
	Date:

	Grade Agreed:


	Student Signature:
	Date:

	Learning Outcomes:
	Achieved:
	Not Achieved:



	Common Skills:

(Where applicable)
	Achieved
	Not Achieved:

	Referral:
	Missing Dead line:
	Standard of work
	Other:


	Resubmission Date:


	Tutors Signature:
	Students Signature:
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