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Form 4:  Assignment Brief                                                                         

	Course:
	Computer Science 1
	Module:
	Work Experience (W20008)

	Assignment:
	Assign 1: Planning and Preparation
	Tutor:
	Ann Kennedy

	Date of Issue:
	17th of January 2007
	Submission Date:
	7th February 2007


	Assignment Description:

Personal planning and preparation for work experience


	Brief / Task:

You are required to:-

· Set a range of appropriate learning goals;

· Prepare a CV plus a cover letter for a specific job in the Business Sector. 

· Demonstrate the planning and preparation undergone to obtain work experience; and

· Compile a comprehensive skills audit.


	Guidance:

In a 1,000 to 1,500 word report, which is well structured, using appropriate language and submitted on time, write a step by step account of how you prepared for your work experience and include all relevant pieces of information:

· Skills audit, goals, CV, Letter of application

· Ensure that documents are related to your specific vocational area

· Goals to be achieved: team work, applying skills learnt on course 

· Coping with challenges that might occur on your placement and how you might deal with those challenges.

· Work is completed and each part of the task is answered.

· Sources used are referenced.


	Learning Outcomes:

Demonstrate an ability to:-

· Compile a CV;

· Produce a relevant, detailed, well written and well structured cover letter;

· Show thorough preparation and planning with regard to the job search and interview; and 

· Explore all personal and vocational skills to do the job competently.


	Assessment Criteria:

Pass (50% - 64%) is achieved by meeting all the requirements defined in the assignment brief.

Merit (65% - 79%) as Pass. In addition, assignment must be well written and presented with a good layout and show evidence of some independent research and application of knowledge and skills. Draw conclusions and make recommendations.

Distinction (80% - 100%) as Merit. In addition, assignment must be well expressed, logically structured and demonstrate evidence of original thinking, and analysis of data. Findings must be explained and evaluated with clarity and objectivity.
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